
Group‌ ‌Leaders‌ ‌ 
Quick‌ ‌Reference‌ ‌Guide‌ ‌ 

‌ 
‌ 

Check‌ ‌Progress‌ ‌of‌ ‌Group‌ ‌Members‌ ‌in‌ ‌a‌ ‌Selected‌ ‌Course‌‌ ‌  

1. Go‌ ‌to‌ ‌‌https://learn.sonatype.com/group-management-report/‌ ‌ 
2. Select‌ ‌the‌ ‌Group‌ ‌in‌ ‌the‌ ‌‌Group‌‌ ‌drop-down‌ ‌menu.‌ ‌ 
3. Select‌ ‌the‌ ‌Course‌ ‌in‌ ‌the‌ ‌‌Course‌‌ ‌drop-down‌ ‌menu.‌  ‌The‌ ‌screen‌ ‌refreshes‌ ‌and‌ ‌the‌‌ 

progress‌ ‌of‌ ‌each‌ ‌group‌ ‌member‌ ‌is‌ ‌displayed‌ ‌for‌ ‌the‌ ‌selected‌ ‌course.‌ ‌ 

‌ 

Check‌ ‌Progress‌ ‌of‌ ‌a‌ ‌Single‌ ‌Group‌ ‌Member‌ ‌in‌ ‌All‌ ‌Assigned‌‌ 
Courses‌ ‌ 

1. Go‌ ‌to‌ ‌‌https://learn.sonatype.com/group-progress-report/‌ ‌ 
2. Key‌ ‌in‌ ‌the‌ ‌user’s‌ ‌name‌ ‌in‌ ‌the‌ ‌Search‌ ‌Users‌ ‌text‌ ‌field.‌  ‌The‌ ‌screen‌ ‌refreshes,‌ ‌and‌‌ 

lists‌ ‌the‌ ‌progress‌ ‌of‌ ‌the‌ ‌learner‌ ‌in‌ ‌each‌ ‌assigned‌ ‌course.‌ ‌ 
‌ 
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Additional‌ ‌Group‌ ‌Leaders’‌ ‌Tasks‌ ‌ 

1. Go‌ ‌to‌ ‌‌https://learn.sonatype.com/group-management/‌‌ ‌  
2. Complete‌ ‌any‌ ‌of‌ ‌the‌ ‌following:‌‌ ‌  

‌ 
‌ 

‌ 
Customer‌ ‌Education‌‌  Page‌ #‌1‌ ‌ 

IF‌ ‌YOU‌ ‌WISH‌ ‌TO...‌ ‌  THEN:‌ ‌ 

View‌ ‌course‌ ‌details‌ ‌of‌ ‌your‌ ‌group.‌  Details‌ ‌of‌ ‌your‌ ‌group‌ ‌are‌ ‌displayed‌ ‌by‌ ‌default.‌ ‌If‌ ‌you‌ ‌lead‌‌ 
more‌ ‌than‌ ‌one‌ ‌group,‌ ‌select‌ ‌the‌ ‌‌Group‌‌ ‌you‌ ‌wish‌ ‌to‌ ‌report‌‌ 
on‌ ‌from‌ ‌the‌ ‌drop-down‌ ‌menu.‌ ‌ 

View‌ ‌courses‌ ‌assigned‌ ‌to‌ ‌your‌‌ 
group.‌ ‌ 

Review‌ ‌the‌ ‌list‌ ‌of‌ ‌all‌ ‌courses‌ ‌assigned‌ ‌to‌ ‌this‌ ‌group.‌ ‌ 

https://learn.sonatype.com/group-management-report/
https://learn.sonatype.com/group-progress-report/
https://learn.sonatype.com/group-management/
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Customer‌ ‌Education‌‌  Page‌ #‌2‌ ‌ 

View‌ ‌enrolled‌ ‌users‌ ‌assigned‌ ‌to‌‌ 
this‌ ‌group.‌ ‌ 

1.‌ ‌Select‌ ‌the‌ ‌‌Group‌‌ ‌you‌ ‌wish‌ ‌to‌ ‌report‌ ‌on‌ ‌from‌ ‌the‌‌ 
drop-down‌ ‌menu.‌ ‌ 
2.‌ ‌Scroll‌ ‌down‌ ‌the‌ ‌screen‌ ‌to‌ ‌the‌ ‌Enrolled‌ ‌Users‌ ‌list.‌ ‌ 

View‌ ‌leaders‌ ‌assigned‌ ‌to‌ ‌this‌‌ 
group.‌ ‌ 

Scroll‌ ‌down‌ ‌the‌ ‌page‌ ‌to‌ ‌view‌ ‌a‌ ‌list‌ ‌of‌ ‌all‌ ‌Leaders‌ ‌for‌ ‌the‌‌ 
selected‌ ‌group.‌ ‌ 

Add‌ ‌an‌ ‌additional‌ ‌group‌ ‌leader.‌ ‌  Must‌ ‌be‌ ‌accomplished‌ ‌via‌ ‌Sonatype.‌ ‌ 

Remove‌ ‌group‌ ‌leaders.‌ ‌  Must‌ ‌be‌ ‌accomplished‌ ‌via‌ ‌Sonatype.‌ ‌ 

View‌ ‌all‌ ‌learners’‌ ‌progress‌ ‌in‌ ‌a‌‌ 
course.‌ ‌ 

From‌ ‌the‌ ‌‌Reports‌‌ ‌drop-down‌ ‌menu,‌ ‌click‌ ‌‌Course‌.‌  ‌The‌‌ 
Course‌ ‌page‌ ‌is‌ ‌displayed‌ ‌with‌ ‌additional‌ ‌instructions.‌ ‌ 

View‌ ‌all‌ ‌learners’‌ ‌progress‌ ‌in‌ ‌a‌‌ 
knowledge‌ ‌check.‌ ‌ 

From‌ ‌the‌ ‌‌Reports‌‌ ‌drop-down‌ ‌menu,‌ ‌click‌ ‌‌Knowledge‌‌ 
Check‌.‌  ‌The‌ ‌Knowledge‌ ‌Check‌ ‌page‌ ‌is‌ ‌displayed‌ ‌with‌‌ 
additional‌ ‌instructions.‌ ‌ 

View‌ ‌a‌ ‌single‌ ‌learner’s‌ ‌progress‌ ‌in‌‌ 
courses.‌ ‌ 

From‌ ‌the‌ ‌‌Reports‌‌ ‌drop-down‌ ‌menu,‌ ‌click‌ ‌‌Progress‌.‌ ‌The‌‌ 
Progress‌ ‌Page‌ ‌is‌ ‌displayed‌ ‌with‌ ‌additional‌ ‌instructions.‌ ‌ 


